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Introduction

This mini guide provides clear, step by step instructions on how to access and download your exam
paper. Following this process is essential to ensure you begin your assessment correctly and are fully
prepared to start your exam on time.

All guidance in this document is aligned with the following IFoA regulations and policies:

e Assessment Requlations

e Technology and Environment Policy

¢ Exam SMART Technology Policy

Please read this guide carefully before your exam.


https://actuaries.org.uk/qualify/prepare-for-your-exams/assessment-regulations/
https://actuaries.org.uk/document-library/qualify/my-exams/ifoa-exams/technology-and-environment-policy/
https://actuaries.org.uk/document-library/qualify/my-exams/ifoa-exams/exam-smart-technology-policy/

Downloading your exam paper

Follow the steps below to download your exam paper from the online exam platform:

1. Log in to the online exam platform using your ARN and password.

2. From the welcome screen, select your scheduled exam.
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ARN: TEST50013

Welcome to Online Practical Exams Stacey13 Test13

CM1A - CM1A - 8 April 2025 - 10:00
[Example]

Tuesday 8th April 2025, 10:00 (UK Time)

CM1B - CM1B - 9 April 2025 - 10:00
[Example]

Wednesday Sth April 2025, 10:00 {UK Time) m

3. Confirm that you have read and understood the Assessment Regulations.

4. When your materials become available, the ‘Pre-exam day Material’ box (if applicable) and
the ‘Exam Paper’ box will turn blue.

_<¢lcome to the examination.

The below materials are mandatory and must be thoroughly read before sitting the exam.

4 Examination Handbook

J Assessment Regulations

4 Technical and Environmental Policy
4 Exam Instructions

J Uploading Multiple Files Instructions

[\ Pre-exam day material [\ Exam Paper

From: Monday 16th February 2026, 09:00 From: Monday 16th February 2026, 09:00
To: Friday 13th March 2026, 16:00 To: Friday 13th March 2026, 17:00



http://www.onlinepracticalexams.org.uk/

5. All single papers will only require you to download one PDF file.

6. For CM1B, CM2B and CP2 Paper 1 and CP2 Paper 2 you will need to download multiple
files. Including: a PDF exam paper and Excel workbook answer template. As shown in the
screenshot below, click each blue box to download the corresponding file. These files will no
longer be provided in a single zip file - candidates must download each file individually. Once
downloaded, each file will appear in your Downloads folder, ready for you to open. Please be
careful and make sure you have downloaded all the required files before starting your

assessment:

Download

Your Exam Question Paper is now available for you to download, please proceed by clicking on the ‘Download paper’ tab below.
The exam questions paper will be available to you throughout the duration of your exam. You will have 25 days 8 hours to

complete this paper.

Download paper

From: Monday 16 February 2026 09:00 (UK Time)
To: Friday 13 March 2026 17:00 (UK Time)

CP2 P1 data for candidate

v | [0 cPa-cP3-TESTFebruary 200 X 4

« € @ % nitpsy/wwwl onlinepracticalexams.orgak/cp3/exam/1741

7. Once you have downloaded all files, please check the files open correctly and click ‘Enable
Editing’, if applicable in the Excel workbook answer template.

@ avosave @or) B 9 ' S EXAMPLE EXCEL FILEdooxxisx - Protected... = Saved to this PC v £ search

File Home Insert Page layout Formulas Data Review View Automate Help Acrobat MAPCITE

(D PROTECTED VIEW Be careful—files from the Internet can contain viruses. Unless you need to edit, it's safer to stay in Protected View. ‘ Enable Editing

H11 v i v fe
A B C D E

8. Important: If your exam requires you to download an Excel workbook answer template, make
sure you save onto your Desktop or another clearly identified folder. Use Save As to save the
file to your Desktop or another clearly identifiable location.
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Save As

£l Save As x L}

o « « 4 Wl » This PC » Desktop S )] rch Desktor »
Organise = New folder
I Desktop | Name 5
o Do not save the file to OneDrive.
o Do not save to the default location (such as Local > Temp), as this may result in your
work being lost.
® Save As
() Home @ Recent 1 [ C > Users > staceym > AppData > Local > Temp > a91640a4-da90-443a-bde0-cb146e118671_EXAMPLE zip FILES.zip.671
O New | Copy of EXAMPLE EXCEL FILE docx
| Excel Workbook (*xlsx) .

B Open [ save
Get Add-ins eam More

Inf

[ T3 Mew Folder
Save
Name T Date modified

Save as Adobe

PDF

Print EXAMPLE EXCEL FILE.docxxlsx 17/06/2025 14:49




Sitting remotely — starting your proctoring session

If you are sitting in an exam remotely, you:

1. Once you have launched the Guardian Browser and completed the steps 1-4 above, you will
be taken to the exam page, which includes the Proctor launch, Exam Paper download, and
Exam Paper upload buttons.

2. Before starting your proctoring session, close or disable any open applications or
notifications.

3. Click ‘Proctor Me’ and complete the onboarding steps to connect to your proctoring session.

‘ Proctoring

You must start the proctoring session within 30 minutes of the exam start time. Candidates starting after this time will be
considered late, marked as absent, and your attempt will be invalid.

Proctor me
&@ From: Monday 16 February 2026 08:40 (UK Time)

To: Friday 20 February 2026 18:00 (UK Time)

4. Once connected, you will be automatically navigated back to the exam platform.

o Atthe scheduled start time, download your exam paper by selecting the blue ‘Exam
Paper’ button.

5. You can confirm that recording is active by checking for the recording icon on the right-hand
side of the Guardian Browser address bar.

o We recommend keeping this screen visible during your exam to avoid any unnoticed
disconnection.

==

o If you connect to your proctoring session before the start time, remember that your audio,
video, and screen are being recorded, and you must wait for the grey exam paper button
to turn blue.
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