
Applying for Access & Inclusion Arrangements – 

Online Application Process  
 

To start an application:  

1. Go to the ‘Exams’ section in your Member Portal, this can be found on the left-
hand side menu. 
 

2. Then select, ‘My Access Arrangements’.  

 

3. Select the ‘Start Application’ button. 

 

 

 

 

To complete an application: 

The application process is divided into three sections:  

1. Access & Inclusion Requirements 
2. Comfort & Additional Requirements 
3. Evidence & Declaration 

 

Part One: Access & Inclusion Requirements 

a. Give details on the reason for your application, e.g. broken wrist 



 

b. Select the access arrangement(s) you would like to apply for and add any 
additional information that may be required. 
 

 
 

c. Select the inclusion requirements you need and any additional 
information that may be required. 

 

d. Then click ‘Next Page’ to continue your application. 

 

 

 

 

 



 

 

 

Part Two: Comfort & Additional Requirements 

a. Give details on the comfort aids you require. Details of comfort aids can be 
found in the Comfort Aid list. 

 

 
b. Select or share any additional requirements you may have. 

 

c. Then click ‘Next Page’ to continue your application. 

 

Part Three: Evidence & Declaration 

a. Select ‘Yes’ or ‘No’ to ‘Are you providing supporting evidence’. 

https://actuaries.org.uk/document-library/qualify/my-exams/access-arrangements/comfort-aid-list/


 

b. If you select ‘Yes’ you will be asked to upload a file. You can also 
upload additional files by selecting the ‘Add’ button. 

 

c. If you select ‘No’ you will be asked to specify a date when this 
evidence can be expected.  

 

d. Please read the declaration and tick the box. 

 



e. Then select ‘Submit’ to finish your application. 

 

 

 

 

Reviewing your Access & Inclusion Arrangements 

 

After you have submitted an Access Arrangements application it will appear in the main 
area with a status. The status will be updated from Submitted to In-Progress, to 
Complete as we progress your application.  

 

Once your application is complete, any approved Access & Inclusion arrangements, 
along with any Comfort Aids and a summary of all arrangements, will be displayed in a 

table. 
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